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IHosio:keHne 00 opranu3anuu padoThl € JIEKTPOHHBIM KYPHAJIOM.

1. O01wue moJI0KEHUS.
1.1.  Hacrosimee  monoxkeHHne 00  opraHu3andd  paboOTBl € DJEKTPOHHBIM  KYpHAJIOM
B MYHUIUINAJIBHOM OIO/DKETHOM 00111€00pa30BaTesIbHOM yupexaeHuu «Cpennss o01eo0Opa3oBaTesibHas
mkoia Ne49» Hoo-CaBuHoBckoro paiiona r.Kasanu (manee — Ilonoxenue) pa3paboTaHo B COOTBETCTBUU
¢ ®enepanbHbIM 3akOHOM OT 29.12.2012 Ne 273-03 «O6 obpa3zoBanuu B Poccuiickoit deneparum.
1.2. [Tonoxenue omnpeaenseT npaBuia padoThl U €IUHBbIE TPEOOBAHUS IO BEACHUIO AJIEKTPOHHOTO KypHala
B MBOY «Cpenusis obuieo6pasoparenbHas mkoaa Ne49y» (nanee — Illkona).
1.3. DnextpoHHBIM XypHaIoM (manmee — DXK) Ha3pIBaeTCsi KOMIUIEKC MPOTPaMMHO-aNNapaTHBIX CPEJNICTB,
BKJIIOYAIOIIMIT 0a3bl JaHHBIX W CpeICTBa JOCTyna M paboThl ¢ HHUMH (IPOTrpaMMHO-AIIApaTHYIO
UHPPACTPYKTYPY, CEPBUCHI HHHOPMAIITHOHHOTO B3aUMOJICHCTBUA).
1.4. DnexTpoHHbIM IHEBHUK — paznen D)K, mpeacraBisromuil co60i MHIMBUAYAIN3UPOBAHHYIO BBIOOPKY
naHHbIX 13 DX 0 xo1€e u pe3ysbraTax 00y4eHHsI KOHKPETHOTO YUEHHUKa.
1.5. DX — cpeacTtBo HMHIMBHUIYaJbHOI'O YYeTa pe3yJIbTaTOB OCBOEHUs 0Opa3oBaTeNbHBIX Iporpamm. OH
OTHOCHUTCS K y4€OHO-IIEarornyeckoi JTOKyMEHTalUuU. AKKYpaTHOE, TOUHOE U CBOEBPEMEHHOE BEJIECHUE €TI0
00s13aTeNIbHO Ul KaXa0ro cotpyaHuka IlIkomsl, B 00s13aHHOCTH KOTOporo Bxoaut padora ¢ DXK. Jloctyn k
NEPCOHAIBHBIM CTpaHHUIlaM JHEBHUKA HUMEIOT POAUTENN (3aKOHHBIE MPEACTABUTENM) OOydarollerocs,
oOyyarommuiics, agmuauctpauus Hlkonsr (qupextop IlIkosnsl, 3aMecTUTeNnn JUpPEKTOpa), yUUTENs, KIacCHbIE
pyxoBoauTenu; agMuHucTpatop XK.
1.6. ITpunnunamu pabotsl ¢ DK ABIAIOTCA:
- co0roIeHNE TIpaB ¥ CBOOO]] yUaCTHUKOB 00pa30BaTEIbHBIX OTHOIIICHHUIA;
- IOCTOBEPHOCTH U MOJHOTA UH(pOopMaIHHy, coaepxarieiics B DXK;
- yHH(HKANKS JaHHBIX, conepxkamuxcs B DX, n jokymenTupoBanHoii napopmarmu kot
- 3allUTa JaHHBIX, cojepkaimuxcs B XK, oT HenmpaBOMEpHBIX U IPOTUBONPABHBIX JIEHCTBUH.
1.7. Benenne »nekTpoHHBIX (OPM ydeTa oOpa3oBaTENbHON NEATETLHOCTH U PE3yJbTaTOB 00pa30BaTEIbHOU
nesrenbHOCTH (D)K) sABIsIETCS COCTaBHOM 4acThio pabOThI MO BEJEHUIO AJIEKTPOHHOIO JIOKYMEHTO000pOTa B
[Ixoure.
1.8. OX sBnsgercs yacTbio HH(POPMAIIMOHHOM cucTeMbl LIIKkobI.
1.9. ®ynkumonupoBaHue u wucrnosb3oBaHue XK ocyllecTBIsSE€TCS B COOTBETCTBUU C JCHCTBYIOIIUM
3akoHogarenscTBoM P®D, B ToM uncne @enepanbHbiM 3akoHOM 0T 27.07.2006 Ne 152-®D3 «O nepcoHalIbHBIX
JTAHHBIX».
1.10. OtBercTBeHHOCTh 3a (yHKIMOHUpoBaHHEe DK U KOHTPOJIb 3a MPaBUIBHOCTBIO €ro BEICHUS
BO3JararTcs Ha aupekropa IIKoiabl ¥ TEXHUYECKOTro CIeIMalInCTa.

2. Haznauenue 9K
2K ucnonp3yercs s pelieHus CAeAy X 3a1ay:
2.1. Co3panue/BBOJ, cHUCTEMaTH3allvs, HWCIOIL30BAHME W XPAaHEHHE JAHHBIX O XOJIe 00pa3oBaTEIHHOU
nesitenbHOCTH B [lIKkore, B ToM uncie 00 yCcreBaeMOCTH U TIOCEIIAeMOCTH YYaIUXCSL.
2.2. Odbopmienne nHGOpMAILINH, XpaHSIIICHCS B 0a3e JaHHBIX, B BUJIE JOKYMEHTa Ha OyMa)KHOM HOCHUTETIE.
2.3. OobecrieyeHre OIMEPaTUBHOTO JOCTyHa poauTeNnell (3aKOHHBIX IMpeICTaBUTENeH) 00ydaromerocs,
oOyuaromterocsi, aamuHuctpanuu Ikonsl (aupexropa Illkonbl, 3amectureneil aupexTopa), y4duTeleH,
KIIACCHBIX PYKOBOJUTENEH K OTMETKaM 3a BeCh IMEPHOJ BEJCHHs >KypHajla MO BCeM MpeaMeTaM B J00oe
BpeMHI.
2.4. ABromaTu3aius co3qaHusl OTYETHON JOKYMEHTAIIMU YUUTENeH U aIMUHUCTPALIUH.
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2.5. CaoeBpeMeHHOe uH(MOpPMHpOBaHHE pOAUTENEH (3aKOHHBIX MPEACTABUTEIEH) 1O BOMpOCaM
yCIeBaeMOCTH, MH/IMBUYaJIbHBIX PE3YyIbTATOB U MOCEIIAEMOCTH UX JIETEH.

2.6. IudopmupoBaHue ydamuxcs 0 Xoae 00pa3oBaTeIbHOMN JASSITENIFHOCTH TOCPEACTBOM JaHHBIX B DK.

2.7. KoHTpoab 3a peanu3zanueid 00pa3oBaTeIbHBIX IPOTPAMM, B TOM YHUCIIE YUET:

- IPOBEJEHHBIX 3AHATHUN;

- IOMAIIHUX 33/IaHUi U 00beMa Harpy3KH Ha 00ydaroluXcs;

- pPE3yJIbTaTOB OCBOEHUS 00Pa30BATEIBLHOM MPOTPAMMEI YYaIIUMUCS (YCIIEBaeMOCTh ),

- MIOCEIIaeMOCTH 3aHATHH y4aluMUCS;

- IMHAMHKHU YCIIEBAEMOCTH yUaluXCsl;

- peanuzanuu 00pa3oBaTEIbHON MPOTPaAMMBbI.

3. [IpaBuina paboter ¢ DK
3.1. Benenune DXK o0s3aTennbHO ISl KXKJOTO TEJarora, KIacCHOTO PYKOBOJIUTENS, a TAKXKE TeX PaOOTHUKOB
[Txosibl, B 4bK (PYHKIIMOHATIBHBIE 00SI3aHHOCTH 3TO BKJIFOUEHO.
3.2. Tlognepxanue B aKTyaJbHOM COCTOSHMM HH(pOpManuu, Xpassmeiics B 6a3e manubix XK, sBisercs
00s3aTeNbHBIM.
3.3. Yder peanuzanuu 00pa3oBaTENbHBIX MPOrPpaMM M OCYIIECTBJICHHS 00pa30BaTENbHON NEATEIbHOCTH
BEJIETCSl BCEMU IelarornyeckuMu pabotHukamu LIkossl.
3.4. PacrmpeneneHue 3aHATHH MO TpeAMETaM W 3aKpEIJICHHE HMX 33 YYHTEISIMH OCYIIECTBISICTCS Ha
OCHOBAHMHU y4eOHOTO IIaHa U pacIipeiesIeHus N1eJarorn4ecKoil Harpy3Ku.
3.5. Brox B DK nat npoBefieHUs 3aHATHI B COOTBETCTBUU C PACIUCAHUEM 3aHATHHA, TEM YPOKOB, 3aJaHHBIX
JOMAIIHUX 3aJaHuM, OTMETOK OO0ydYaroIluxcs M CBEIEeHHMH 00 OTCYyTCTBHM Yy4allMXCsl Ha YypoKax
OCYILECTBIISICTCS YUUTEIISIMU €KETHEBHO.
3.6. Buecenne B DX undopmanuu o0 oTMeTKax OOy4YarOLIMXCS M CBEAECHUH O NMPHUCYTCTBUU/OTCYTCTBUHU
yydalmxcs JOHKHO IPOU3BOJUTHCS B JIEHb IPOBEACHUS 3aHATHS He o3aHee 17:30.
3.7. llkona rapaHTHpyeT Yy4YallUMCi M HX POAMUTENSIM (3aKOHHBIM HPEICTABUTENIIM) BO3MOKHOCTh
OIIEpaTUBHO I0JIy4aTh HH(POPMALIMIO O TEKYLIEH yCIIeBaeMOCTH U MOCEIIAeMOCTH yualierocs uepe3 K.
3.8. IIpu Benenun XK KaxapIM nenarorom (yyuTesaem) JOJDKHO COOIIOAAThCS €AMHOOOpa3ue 3aroHEHUs
KYPHAJIOB B YacTH TE€M IIPOBEJCHHBIX YPOKOB (B COOTBETCTBHH C paboueil mporpamMMmoi Mo MpeaMery),
BBICTaBJIEHHBIX OTMETOK, IIPOITYCKOB YPOKOB U 3allHCell O IOMAalIHEM 3aJJaHUU.
3.9. Ilonb3oBarensm DK 3ampemiaercs neperaBath CBOM MEPCOHAIBHBIE PEKBU3UTHI AocTymna K DK npyrum
JULIAM.
3.10. Corpynnukam Illxonsl 3anpemiaercsa qonyckats yyamuxcs [konst k padote ¢ XK.

4. IlpaBuia BeieHUs yyeTa yCIeBaeMOCTH U MOCEIIAEMOCTH YUalUXCs
4.1. PabGota yuuTelns 1Mo BEAECHUIO JaHHBIX TEKYyILEH yCIeBaeMOCTH YYalllerocsl OCYILECTBISETCS B pasjese
«KitaccHblil )KypHa».
4.2. Yuurenp B COOTBETCTBHM C pacHucaHUEM 3aHATHI BHOCHUT B OJK cieayroliue AaHHBIE: TEMY YpPOKa;
OTCYTCTBHE YYalllUXCsl; OTMETKHU y4alluXcs; JOMAIIHEe 3a/laHue.
4.3. Yuurtenp BHOCUT B D)K ydeTHyI0 3alucCh O NMPOBEICHHOM 3aHATUU MO (PAKTy B JE€Hb HPOBEIEHHUS.
[Ipou3BoaNTE 3aIIMCh YPOKOB 3apaHee HEOIYCTUMO.
4.4. Yuutenb, 3aMEHSIOIUN OTCYTCTBYIOIIETO YUUTENs, Ha BpeMs (J1aTy) 3aMeHbl mmosryyaeT foctyn k DK Ha
CTpaHHULIE OTCYTCTBYIOIIETO YUUTEIIS U 3aIllOJIHAET €r0 B YCTAHOBJIEHHOM IOPSIKE.
4.5. Yuer pe3yabTaToB yCIIEBAEMOCTH YYalllUXCsl:
- pe3ynbTarhl y4eOHOU JesATENbHOCTH OLEHUBAIOTCS Ha OCHOBAHMM YCTHBIX OTBETOB (BBICTYIUICHMIA)
yUalluxcsl, TMCbMEHHBIX paboT, IPaKTUYECKOH e TeTbHOCTH YUaIluXcs;
- OTMETKH 3a YCTHBIE U MHCbMEHHBIE OTBETHI BBICTABISIOTCSA B KOJOHKY 3a TO YMCJO, KOTJa MPOBOAMIIACH
pabora;
- B KJIETKax JJIsi OTMETOK YYHUTENb UMEET MPaBO 3alHMChIBaTh TOJBKO OAMH M3 CIEIYIOIIMX CUMBOJIOB: «2»,
3», «4», «5», «H». OtmeTky «1» (equHHIy) HE BBICTABJISIOT. JlOIyCTUMO CTaBUTh HECKOJIBKO OTMETOK B
onHy rpagdy;
- IpU KOHTPOJBHBIX MEPOIPHUATHAX, TNPOBOJAUMBIX YUYUTEIEM B COOTBETCTBUM C TEMaTHYECKUM
IUTAHUPOBAHHUEM, O0s3aTeIbHBIM YCIOBHEM IPOBEJIEHUS KOHTPOJIS SIBISETCS BBHICTABICHHE OTMETOK BCEM
yUaIyuMcsl, MPUCYTCTBYIOLIMM Ha ypoKe (MCKIIIoYas ciaydad, KOrjga yJalluiics 1oJroe BpeMsi OTCYTCTBOBAI
M0 YBaXXUTEIBHOU NMpUUKHE (Harpumep, o 00JIe3HN), MOATBEPKACHHON COOTBETCTBYIOLUMU TOKYMEHTAMH);
- OTMETKH BBICTaBIIAIOTCA B Tpade Toro AHs, KOTJa MPOBOIMIACK JaHHAas padoTa;
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- OTMETKH 3a MHCHhMEHHYIO paboTy MpOCTABIAIOTCA B CPOK HE Oosee Tpex pabouux JHEH C MOMEHTa ee
HaIMCaHMsl yYallUMUCS;

- OTCpOYKa BBINIOJHEHMS YyYaIlUMHUCS 3alaHus (Hampumep, OOydYaloLIUiics NpUIIeN Ha 3aHATHS IOCIe
JUTUTEIbHOU OoJie3Hn) pukcupyercs: B 9K cuMBOIOM (—); B SJIEKTPOHHOM JTHEBHHKE YYallerocs CHMBOJIOM
(—), K KOTOpOMY HEOOXOIMMO HaMCaTh KOMMEHTAPHIA;

- BpeMs, 32 KOTOpO€ YYallluiCs JOKEH JMKBUIAMPOBATH 3aJ0JDKEHHOCTb, HE IPEBBINIAET OJHON y4yeOHOM
HeJeNu TpU YCJIOBUM MPHUCYTCTBHs yuamierocss B IlIkone, B TeueHHe KOTOPOH pe3ysbTaThl OLCHUBAHUS
OTCPOUYEHHBIX 33JaHUI TOJKHBI OBITH BBICTABJICHBI yuuTeseM B DK.

4.6. YueT nocenaeMoCcT! y4yaluxcsi:

- YUHUTEIb 0053aH Ha KaX/I0M YPOKE OTMEYaTh OTCYTCTBYIOIIUX YYalllUXCsl;

- IPH OTCYTCTBUU YYAIIETOCS HA YPOKE YUUTEIb MpocTaBisieT «Hy»;

- yuamnuecs, MMEIOIINE MEIUIUHCKYIO CIpaBKy 00 OCBOOOXKIEHHU OT (DU3MUECKUX HArpy30K, IJOJDKHBI
NPUCYTCTBOBATH HA ypOKaX (PU3NUYECKOHN KYJIbTYpPbI U BBIIIOJIHATH UHIAUBHYaTbHbIC 3a/IaHHS.

4.7. OopmieHue TeMbI ypoKa:

paboTta yuMTens TNO BEJCHHUIO YdYeTa BBINOJIHEHUS YYEOHBIX MPOrpaMM U MPOBEACHHBIX 3aHATHIM
OCylIeCTBIsIeTCS B paznese « TeMbl ypOKOB U 3a/1aHUS»;

- B Havajge y4eOHOTO Troja YYHWTElIb BHOCHT TEMAaTHYECKOE IUIAHMPOBAHHE IO MpEeaMeTy B pasziel
«IInanupoBaHue ypoKOB» Ha CPOK OT OJHOM y4eOHOW ueTBepTH A0 roja. Eciu y4uTenb HCHBITHIBACT
TPYAHOCTH NIPH BHECEHUH B JKypHAJI TEMaTHUYECKOTO IJIAHWPOBAHUS, OH MOXET 3amoiHuTh (aitn Microsoft
Excel mo ycranosnennoi ¢opme u nepefars agmuHuctpatopy 2K 11 umnoptupoanus B DK;

- yauTenb BHOCUT B DK yUETHYIO 3aIIiCh O TeME YpOKa 1Mo (aKkTy B I€Hb MPOBEICHHUS;

- ydueTHas 3anuch B DK JoKHA COOTBETCTBOBATH TEME MTPOUIEHHOTO HA YPOKE MaTepHaia.

4.8. JlomamHee 3a/1aHue:

yautenab BHOCUT B DXK uHpopMaIuio o foMaiiHeM 3aJaHuy B ISHb MPOBeAeHUs 3ausatus 10 17:30;

- B rpade «Jlomamnee 3amanue» GUKCHPYET CoNepKaHUe 3a/laHusl, CTPAHULIBI, HOMepa 3a7ad U yIpaXKHEHUH
C OTpaKeHUEM CHelU(PUKU JOMAIIHEH paboThl (IOBTOPUTE..., COCTABUTH IU1aH, TAOJIHUILY, BOIPOCHI U T. 11.);

- odopmisier momaimiHee 3aJaHUE TBOPYECKOTO XapakTepa, HampuMep, CAelNaTh PUCYHKH, HAIHCaTh
counHenue, B rpade «Jlomamnee 3amanue» cremyromuMm obpasoM: «TBopueckoe 3adaHue: BBIOIHUTH
PHUCYHOK K CKa3Ke...»;

- BHOCHUT 3amnuch «HauBuayansHoe 3aganue» B rpady «JloMariHee 3aaHuey», €Ciy MpeasiaraeT y4aiuumcs
WH/IMBUIyaIbHBIC 3aaHUS;

- HE 33/1aeT JIOMalIHee 3aJjaHrue U BHOCHUT B noJie «/lomariHee 3a1anue» 3anuch «He 3amanoy;

- HE 33/1aeT JIOMaIIHEee 3aJaHne TI0CIIe KOHTPOJIBHBIX MEPOTIPHUITHN, Ha KaHUKYJIBI.

4.9. BoIcTaBieHHE UTOTOBBIX OTMETOK:

- YUUTEIb BBICTABIISIET OTMETKH 32 OTUETHBIN nepuoa yyamumcs B pazaen DK « omoBas oTMeTKa;

- B KOHIIE OTYETHBIX IMEPHUOJIOB BBICTABISIET OTMETKH YyYalllUMCsl 3a 4YeTBEpPTh, MOJYrOAME, IOl B CPOKH,
orpeneneHHbIe TupekTopoM LIIKomsl, HO He TT03/THee YeM 3a J[Ba THS 10 OKOHYaHHS yU4eOHOTO MepHo/Ia;

- 17151 OOBEKTHBHOM aTTecTali 00YyJarolMXCsl 32 YeTBEPTh YUUTENb 00s3aH BICTaBUTH B DK He MeHee Tpex
OTMETOK, a Il aTTECTAIlH 3a TOJIyTOJMe — HEe MEHEe IATH OTMETOK C 00s3aTeNbHBIM Y4eTOM KauecTBa
3HaHUH 00yYaroLINXCS 110 MUCbMEHHBIM, Ta00PAaTOPHBIM U MPAKTUYECKUM paboTaM.

5. @yHKIMH U JEATEeTbHOCTH NoJib3oBaTenei 9K
5.1. Ilonw3oBarensamu DX ABISIOTCS:
- anmuaucTpauus lkonst: qupexrop Lkonsl, 3aMmecTutenu qUpeKTopa;
- TIeIarory;
- KJIACCHBIE PYKOBOJUTEIIH;
- IucTieTdep oOpa3oBaTeIbHOMN JACSITEIHHOCTH;
- anmuHHUCTpaTop IXK;
- pabOTHUKU MeTUIIMHCKOU cITy>kObI [1Ik0TBI;
- CTICLUAHCT KaJIpoBO# ciykObI LIIKOMBI.
5.2. Vyamuecs W WX POAUTETN (3aKOHHBIE TPEJCTABUTENN) SIBISIOTCS TOJIB30BATEISIMU DJIEKTPOHHOTO
JTHCBHHKA.
5.3. lnpekrop LIkombl yTBEpKAACT:
- y4eOHBIi MJ1aH He Mo3Hee | anpelns MpeanecTBYIero yueOHoro roaa;
- Telaroru4ecKylo Harpy3Ky Ha 4yeTBepTbh (Iosyroaue/y4eOHbIN TOA) HE MO3JHEe YeM 3a JIBe HENeNH 10
Hayvaja y4eOHOTO mepro/a;
- pacriicaHue 3aHATUN Ha yU4eOHBIN MepHUo] HE TIO3AHEE YeM 3a OJHY HEJIEII0 JI0 €ro Havasa;
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- CIIUCOYHBIN cocTaB yyamuxcs kinacco llIkomnsl He mo3anee 31 aBrycra;

- CIIMCOK KJIACCHBIX PyKOBOAUTENEH He mo3aHee 31 aBrycra.

5.4. 3amecturens qupektopa Llkonsl no yueGHOM padboTe:

- OCYIIECTBIISIET HEMOCPEJICTBEHHOE PYKOBOJICTBO CUCTEMOM pabOoTHI 10 BeaeHU0 XK

- II0 OKOHYaHUM Yy4eOHOro roja MOJy4yaeT y aJAMHMHHUCTparopa konmuu O)K Ha 3JE€KTPOHHOM HOCHUTEIE
uH(pOpPMaIUU — ONTHYECKOM JIMCKE IO KJ1accaM;

- IIPOBEPEHHBIE Ha pabOTOCIIOCOOHOCTH TBEPIbIe Koy DK 3anedarbiBacT B KOHBEPTHI, 3aBEPSIET MOJIKCHIO,
pactmrppOBKOI TOANMKUCH U JATOM;

- OCYILECTBIISIET KOHTPOJIb 32 CBOEBPEMEHHOCTBIO OTPAXKEHUSI B )KyPHAJIE PACIIUCAHUS U YUYETOM 3aMELLEHHBIX
Y TIPOITYIICHHBIX YPOKOB (3aHITHH).

5.5. TexHu4yeckue CrelaauCThl:

- CBOEBPEMEHHO IPEIOCTABIAIOT JUCIETYEPY 00pa30BaTENbHOIO YUPEKACHUS AaHHbIE Ui 3anoiaHenus JXK:
cxeMmy OOydYeHUs, CIHCOK M3Y4YaeMbIX TUCHUIUIMH (IIPEIMETOB) IS KaKJIOTO KJIacCa/TPyNIIbl, CBEACHUS O
nepuogax oOy4eHus U aTTecTaluu U T. 11.;

- [10 OKOHYAHHUH YE€TBEPTEH U MOYTOIUil COCTABIISIIOT OTUETHI IO paboTe yuutenei ¢ DK;

- 10 OKOHYaHUHM Y4YeOHOro roja KOHTPOJHUPYIOT pacnedatrky naHHblx DK ¢ pesynpratamMu oOy4yeHHUsS B
y4e0HOM TroJy (MTOTOBBIMH OTMETKaMH) IO KjilaccaM W TPaBHIBHOCTh WX O(OpPMIICHUS KIACCHBIMU
PYKOBOJUTEISMU;

- ”TH(QOPMHUPYIOT TIEIarOrOB O BBISIBJICHHBIX OIIMOKaX, JOMYIICHHBIX MU TIpU pabdote ¢ DXK;

- OCYHIECTBISAIOT KOHTPOJIb 3a peanusanuein ®I'OC HOO, OO0 u COO; 3a BHINOIHEHHEM YYEOHBIX TJIAHOB;
IPOrHO3MPOBAaHUEM XO/a, Pa3BUTHS M Ppe3yibTaToB 00pa30oBaTENIbHON JEATENbHOCTH IO KJlaccam;
MPaBUIBHOCThIO BefeHUs DJK; CBOEBPEMEHHOCTHIO OTPaXXKEHUS B HKypHAJle PACHHCAHUS, 3alOJIHEHUEM
JKypHaJia reJaroraMu; CBOEBPEMEHHOCTHIO BBICTABJICHHSI OTMETOK U PE3YJIbTAaTOB 3aHATHH; HAMOIHAEMOCTHIO
OTMETOK; OTPaXCHHEM IOCEIIaeMOCTH 3aHATHI; CBOEBPEMEHHBIM 3allOTHEHUEM pa3jiesia JOMAIIHUX 3a/[aHuM;
COOTBETCTBUEM JIOMAILIHUX 3aJaHUN TpeOOBAHUSAM 10 COJEPKAHUIO U 00BEMY.

5.6. Yuurens (nmenaroruueckuii paboTHHK):

- orpaxkaeT B DX xoa oOpa3oBareiabHON JESATENLHOCTH B COOTBETCTBUU C 0Opa30BaTEIbHOM MPOrpaMMon U
y4eOHBIM TIJIaHOM;

- ©KEJHEBHO BHOCHT B XYpPHaJl CBEJACHHS O 3aHATHUIX IO MPEAMETY (TeMaX ypOKOB, 3aJaHHBIX JOMAIIHUX
3a/IaHUSX ),

- olileHuBaeT 3((PEKTUBHOCTh U PE3yJIbTAaTUBHOCTh OOYUEHUS ydaluXcs MO MpeaMeTy (Kypcy, porpaMme),
YUUTBIBasE OCBOCHHE 3HAHWUM, OBJAJCHUE YMEHUSMH, pA3BUTUE ONbITA TBOPYECKOM JEATEIBHOCTH,
MO3HABATEJILHOTO MHTEpECa yUalluXCs;

- BHOCHUT JIlaHHBIE 00 YCIIEBA€MOCTH YYalllUXCs, CBOCBPEMEHHO TPOCTABISET IOJYYCHHbIE YUYEHUKaMU
OTMETKHU, B TOM YHCJIC YETBEPTHBIC (IIOJIYTOIOBBIE) U TOJIOBHIE;

- OTMETKHU 32 MHCbMEHHbIE pa0OThI BBICTABISET B CPOKH, MPEAYCMOTPEHHBIE HOPMAaMHU UX MPOBEPKH, HO HE
MO3/HEE TPEX JHEW C MOMEHTA MPOBEACHUS pabOThI;

- 32aHOCUT CBOEBPEMEHHO JIaHHbBIE O MOCEUIAEMOCTH YUaIINXCsl, BHITOJTHEHUH JTOMAITHUX 3aJaHUM;

- 3anonHseT DK Kak 3aMenaromMi y4uTenab (BBOAWUT JaHHBbIE O MPOBEACHHOM YpPOKE) B YCTAaHOBJIEHHOM
MOPSIIKE IPHU OCYIIECTBICHUH 3aMEHBI.

5.7. KnaccHble pyKOBOJUTEIN:

- KOHTPOIMPYIOT aKTyaldbHOCTh WH(MOpManuu 00 ydalmuxcs, POJUTENAX M CIHCKaX CBOEro Kiacca u
UH)OPMUPYIOT AUCTIeTYEpa 00Pa30BATEIBLHOTO YUPEXKIACHUS O JTIOOBIX U3MEHEHUSX, BHECEHHBIX B KypHAJT;

- QHAJIU3UPYIOT YCIIEBAEMOCTh U MOCEUIAEMOCTh YPOKOB YUAIIMMHUCS CBOETO KJIacca;

- KOHTPOJHMPYIOT CBOEBPEMEHHOCTb 3allOJHEHHMs M BHECEHHUs IefaroraMu JaHHBIX 00 YCIIEBaeMOCTH U
MOCENIAEMOCTH YYallluXcs CBOero kiacca B 9XK;

- uHpOpPMHPYIOT poauTene 00 yClIeBaeMOCTH M IOCELAeMOCTH JeTed TOCPEeICTBOM OTYETOB,
c(hOpMHUPOBAHHBIX HA OCHOBE JIaHHBIX DK, B TOM YHCIIE 1O 3alpocaM pOAUTENEH;

- 3HAKOMAT YYAIIUXCA M WX POJAUTEICH ¢ HOPMATUBHBIMH JIOKYMEHTAaMH, JIOKAIbHBIMA aKTaMH U
WHCTPYKIUSAMHU, PETJIAMEHTUPYIOLUIUMU OPSIOK UCTIOIb30BaHus DK

- MPEOCTABIISIIOT TI0 OKOHYAHUH KaXKJI0W YETBEPTU 3aMECTUTENIO TUPEKTOpa MO yueOHO# paboTe oT4eThl 00
YCIEBAEMOCTH Y MOCEIIAEMOCTH YUAIIUXCs KIIacca;

- OpPraHM3yIOT OMNEPATHMBHOE B3aMMOJICUCTBHE MEXIY YYallUMHUCS Kjacca, WX POJIUTEISIMU (3aKOHHBIMHU
MpeCTaBUTENIMHI ), aniMuHucTpanue LIkoms! u memaroramu ¢ momoIso IXK;

- KOHTPOJHUPYIOT €KETHEBHO PETUCTPAIMIO (paKTa MPUCYTCTBHUS/OTCYTCTBUS yUaIErOCs Ha 3aHSATHUSX.

5.8. lucnetuep 0Opa3oBaTENBLHOIO YUPEKICHUS:
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- BBOAMT M KOHTPOJIUPYET aKTyalbHOCTh HaHHbIX ywamuxcs Ilxoner (®. U. O., rox poxiaeHus, moi,
KOHTaKTHbIE JJaHHbIE, 100aBIeHHE (PU3MUECKOrO JIMLA B TPYNIy «YUEHUKH», HA3HAUYCHHE YUYETHBIX JaHHBIX
JUTSL BXOJIa B AJICKTPOHHBIN JHEBHUK) (pa3aen DX «YueHukmn);

- BBOAMT U KOHTPOJIUPYET aKTyaJIbHOCTh IaHHBIX O POJUTENAX (3aKOHHBIX MpeacTaBuTenax) ydammxes (P. 1.
O., cTeneHp poACTBa, KOHTAKTHBIC JaHHbIE, J00aBIeHHE (pru3nuecKoro juna B rpymiy «Poxutenny, npussizka
poauTens K npoduiro ydeHuKa, Ha3HauYeHHUe YUETHBIX JaHHBIX JUISl BXOJA B 3JIEKTPOHHBINA JHEBHUK) (pa3aeisl
2K «Dusnueckue nuiay, « Y UeHUKN»);

- BBOAMT M KOHTPOJIMPYET AaKTyaJlbHOCTh JaHHBIX O JBkeHun ywammuxcs (pasgen DX «llpukassr o
JBIDKEHUSX KOHTHHIEHTa»), AJICKTPOHHBIA IEPEeBOJ YYALIMXCS W3 KIAcCa/TpyHnbl B KJIACC/TPYIIy Ha
OCHOBaHMU IpUKa30B aupexropa kol

- opmupyet B DK crnimcku knaccoB (pazaen DK «Kimacco»);

- hopmupyet B DK ciircku yueOHBIX TPYII B paMKax kiacca/mapamienu (pasaen 2K «[pymnmbr o0ydeHus»),
OTpa’kaeT U3MEHEHHSI B CIIMCKaX TPYI (3a4iCICHHE, BBIOBITHE, IEPEBOT YUAIIXCS);

- BBOAMT naHHbIe 11 popmupoBanus B DK yueOHoro murana (pasaen DX «YueOHbIi miany);

- Ha3HAYaeT Yy4YMTENeH MO TMpeaMeTaM I KaKJOro KJIacca/Tpymlibl B COOTBETCTBHHM C  Y4EOHBIM
pacrucaHueM;

- HACTpauMBaeT CXeMbl OOydYeHHs s HadalbHOW, OCHOBHOW W cpemHeid mkonsl (pazmen XK «['padux
00y4YeHMsI»): CIIMCOK HM3y4aeMbIX TUCHMIUIMH (IPeAMETOB) AJs KaXJIO0ro Kiacca/TpyMIibl, Nepuos o0yyeHus,
NEepUoJ aTTeCTalluM, KAaHUKYJIbl, yueOHas HeZelsl, IEPEHOCHl IPa3IHUKOB;

- (hopmupyet B DK CIUCOK KIACCHBIX PYKOBOAUTENEH M KOHTPOJIMPYET aKTyalbHOCTh JaHHBIX (paznen DXK
«Ha3HaueHue KIacCHbIX PYKOBOJUTENIEH);

- 3anonHseT rpaduk 3x3amMeHoB (pazaen DK «I'paduk s5Kx3aMeHOBY);

- BBOAMT JIaHHBIE 00 OpraHu3aliiu 3aMeH npenojaasatenei (pasaen XK «3amena npenogaBaTesnciig);

- 3amloJHseT TeMaThdyeckue IIaHupoBaHus no mnpeameram (paznen XK  «KanengapHo-temaruueckue
IUTAHBIY);

- pacmpenienser yueOHYyr0 Harpy3Ky COTJIacHO y4eOHOMY IUIaHy B COOTBETCTBUU C YTBEPXKIEHHBIMHU CIIUCKaMU
yUUTEIEeH-IIPEIMETHUKOB, KJIaccoB, yueOHbIX rpynn (pasaen 9K «Pacnpenenenne Harpys3kmn»);

- BBOJUT JaHHbIE U (opmupyeT B DK OCHOBHOE U CKOPPEKTHPOBAHHBIE pACIIUCaHMs 3aHATUN Ha y4eOHBIN
nepuo (4eTBepTh, noiayroaue, ron) (pasaen K «Pacnucanue 3aHITUI» ).

5.9. Aamunuctparop 9XK:

- 3aKpbIBaeT MPEeAbIAYIIUN yuyeOHBIH TI'oJl, OTKPHIBACT HOBBIM yueOHBIH roJi (yCTaHOBKAa/TIEpEBOJ B HOBBIN
yueOHsIit rog — pazaen X «Hactpoiika nporpamMmmMe», noapasaen « Tekymmii yueOHbli roa»);

- Ha3HavaeT noJib3oBateneit XK, To ecTh HazenseT mpaBaMu JOCTyIa MPU OTKPBHITUH HOBOTO y4eOHOTO TO/1a B
COOTBETCTBUM C yUEOHBIM IUIAHOM, PaCIUCAaHUEM, ITpUKa3zamMu Jupextopa Lkomsr;

- YCTaHaBIIUBAET paciucanue 3B0HKOB (paznen DX «Pacnucanue 3BOHKOBY);

- IPeJIOCTaBIISIET JIOTUHBI U Mapoiu Juid goctyna k DK (nHeBHUKY) (pazaen DK «Duznueckue aumna»);

- obecrieunBaeT B3auMoencTere 7K U CMEKHBIX CUCTEM, BBIIIOJHAET PE3EPBHOE KOMMPOBAHHUE JaHHBIX;

- KOHCYJIBTUPYET nosib3oBaTeneit DK mo Bonpocam paboThI C HUM;

- OCYIIECTBIISIET TeXHUUYECKoe oOcmyxuBaHue J2K, B TOM yuciie ycTaHaBIMBaeT OOHOBIIEHUSI KOH(PUTypanuy;
€XKEHEBHO IMPOBOJUT pe3epBHOE KOMMPOBaHUE 0a3 MaHHBIX; yJalseT MOMEUYEHHblE OOBEKThI; HACTpauBaeT
(cunxpoHusupyer) naHHele Mexay OX u  anexTpoHHbIM gHeBHUKOM (paszmen XK «Hacrpoiika
CHUHXPOHH3AIMH JaHHBIX»);

- ocyuecTBisier agmMuHucTpupoBanue XK (paznen 9K « AIMUHUCTPUPOBAHUEY );

- pasrpaHUyYMBaeT MpaBa JOCTyIa MOJb30BaTeNel B COOTBETCTBHM C LIEISIMU U 3aJadaMu 00pa3oBaTeNbHON
JeATeTLHOCTH M yueOHOM Harpy3ku neaaroro (pazaen XK «Hacrtpoiika moib3oBaTeneit u mpasy).

5.10. PaGoTHUKN MeTUIIMHCKOM ciyxkObl LIIKombI:

- 3aIIOJIHAIOT B Havaje yuyeOHoro roja paszaen «JIuct 310poBbs»: cBeieH!sI 00 aHTPOIIOMETPUUECKUX JaHHBIX
o0yyaroImuxcs, Ipymne 310pOBbs, MEAULIMHCKOW TIpymme g 3aHATUH (U3NYeCKOl KyIbTypoil, Homepe
HeoOXoauMoOM yueOHOI MeOenH, a TakKe METUIIMHCKHUE PEKOMEHIAINH;

- 00ecneunBaloT aKTyaJIbHOCTh JaHHBIX pazzena DK «JIuct 310poBbs» B TeueHHE Toja.

5.11. Cneuunanuct KaapoBoil ciy>k0bl BBOAUT U KOHTPOJIUPYET aKTyaIbHOCTh TaHHBIX:

- 0 MeJarorn4eckux coTpynnukax Llkomnsl: mpuem Ha paboTy, yBOJIBHEHHUE, IEPEBO/I, HA3HAUCHHE JOJKHOCTH
(OCHOBHOH U IO COBMECTUTENBCTBY), MpUBs3Ka K rpymme «CotpynHukm» (pazaensl DK «Puznyeckue aunay,
«IIpuem Ha paboTy», «YBonbHeHHE», «KaapoBble nepeMeiieHus», « COTpyIHUKNY);

- cIUCKU coTpyIHUKOB I1IK0JbI, UX JOHKHOCTH, B TOM UMCIe pyKOBoaUTENeH, rpaduk padoTsl (pasaenst 90K
«Ilonpaznenenusny», «lomxHocTny», «I"paduku paboTeD»).

[okymeHT co3aaH B anekTpoHHon cpopme. Ne 3.7 ot 02.12.2025. cnonnutens: CagetavnHos [.LL. 0 AIEKTPOHHbINA
CrpaHuua 5 n3 8. Ctpanuua cosgana: 02.12.2025 13:06 =¥ TATAPCTAH



5.12. Cekperapsb (pedepenT) ocyuiecTisier (HOpMHUPOBAHKE NMPUKA30B O JBIIKECHUM YJalIuXcsl (3a4UCIICHUE,
BBIOBITHE, OKOHYAHHUE YUeObl, IEPEBOJI B IPYTOi KIIACC/TPYIIIY).

5.13. Yuamuecsa IIkoasl 1 UX poaUTENN (3aKOHHBIE MTPEACTABUTENN) UMEIOT CIEAYIOLUIUE BOZMOXKHOCTH NIPU
M0JI30BAHUU AJIEKTPOHHBIM THEBHUKOM:

- IOJTy4aroT MH()OPMAIMIO O TOMALTHHUX 33/1aHUSX;

- IOJTyYaroT JJaHHbIE 00 yCIIeBaeMOCTH 00y4arouInxcs (BbICTaBICHHBIX OTMETKAX).

6. IIpaBa nmonws3oBarenei 9K
6.1. Bce momp3zoBarenu DK MMEIOT NMpaBO HCIOJIB30BAaTh €ro B €XEAHEBHOM pexume. MckimroueHuem
ABIISIETCSl TPOBEJIEHUE TEXHUYECKUX pPA0OT, KOTOpbIE MOTYT MPOBOJUTHCA B CPOK HE Ooliee CYTOK C
yBEeIOMJICHHEM TOJIb30BaTENIeH 3a HeJIeNI0 JO Hadana padorT.
6.2. KnaccHble pyKOBOAUTENH HUMEIOT MpaBO MHGOPMHUPOBATH POJUTENEH O COCTOSIHUHM YCIEBAaeMOCTH H
MOCEIIAeMOCTH UX JIETeH Yepe3 0T4eThl, CHOPMUPOBAHHBIC HA OCHOBE NaHHBIX DK, MO0 HEOOXOUMOCTH.

7. OTBETCTBEHHOCTH ToJib30BaTene XK
7.1. Bce mosib30BaTey HECYT OTBETCTBEHHOCTb:
- 3a HapymeHue TpedboBannii enepanbHoro 3akoHa ot 27.07.2006 Ne 152-D3 «O nepcoHAIBHBIX JaHHBIXY;
- pasriaiieHne CBOMX YUEeTHBIX JaHHBIX (JIOTHH, apoJb);
- HapyuieHue TpeOOBaHUM HOPMATHUBHBIX IPABOBBIX JIOKYMEHTOB, B TOM YHCJIE JOKAJIbHBIX aKTOB
U MHCTPYKIUH, ONpeaeNIIoNUX TOPSA0K UCT0NIb30BaHus DK B COOTBETCTBUU C 3aKOHOATENHCTBOM PD.
7.2. Qupextop llIkonbl HECET OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE YTBEP:)K/IEHHE YUYEOHBIX IUIAHOB, ILJIaHA
pacrpezieNieHus IeAarornyeckoil Harpy3Ku U y4eOHOTro paclucaHusl.
7.3. 3amecTHUTEeINb TUPEKTOPA M0 yueOHOM paboTe HECET OTBETCTBEHHOCTD:
- 32 CBOEBPEMEHHOCTh (POPMHUPOBAHUS yUeOHBIX TUIAHOB, IJIaHA pacIpeleICHHs] IeIaroTHYeCKON Harpy3Ku U
y4eOHOI0 pacIucaHus;
- pacmeydaTky COOTBETCTBYIOIIUX pa3zenoB DK B KOHIIE yueOHOTo rojia U ux ohopMieHHeE.
7.4. Anpmunuctpatop 92K HeceT OTBETCTBEHHOCTb:
- 3a Oecniepeboitnoe ¢pyHkimonupoanue IK, 6a3 TaHHBIX U CMEKHBIX CUCTEM CBSI3U;
- BBIIIOJTHEHUE PE3EPBHOTO KOIMUPOBAHUS JAHHBIX;
- HaIlOJIHEHUE U aKTYaJbHOCTh 0a3bl TaHHBIX paOOTHUKOB LIIKOIBI.
7.5. TexHnuecKuil CenuanucT 1 afiMuHUCTpaTop 7K HECYT OTBETCTBEHHOCTD:
- 32 CBOEBpEMEHHOe coxpaHeHne kornuii 9K Ha 3IeKTPOHHOM HocuTese HHPOpMAIUH (ONITHYECKOM TUCKE) U
pacreyaTky JOKYMEHTOB Ha OyMaKHBIX HOCHUTEIISX;
- COOTBETCTBUE yueTHBIX 3anuceil XK ¢akram peanuzanuu o0pa3oBaTeIbHON ASSITETFHOCTH;
- MPaBWJIBHOCTBIO MCTIONIb30BaHuUs DK.
7.6. Yuurens (MeIaroru) HECyT OTBETCTBEHHOCTD:
- 3a CBOEBPEMEHHOCTb BHECEHHS, JIOCTOBEPHOCTh M aKTyaJbHOCTh JAHHBIX 00 YyCIEBaEMOCTH
Y TIOCEIIAEMOCTH yYaILUXCS;
- @KeJIHEBHOE 3anonHeHue DXK;
- YCTpaHEHHUE BBISIBICHHBIX OMIMOOK Mmpu BeaeHuu JXK;
- COXpaHHOCTb CBOMX PEKBU3HUTOB JOCTYIA, UCKIIOYAIOIIYIO MOAKIIOUEHUE TOCTOPOHHHUX.
7.7. KnaccHble pyKOBOAUTENIN HECYT OTBETCTBEHHOCTD:
- 32 CBOEBPEMEHHOCTb BHECEHHS, JIOCTOBEPHOCTh M aKTyaJbHOCTh JIaHHBIX OO0 YCHEBaeMOCTHU
Y TIOCEIIAEMOCTH yYaIUXCS;
- TOCTOBEPHOCTh U aKTyaJIbHOCTh CIIMCKOB Kiacca U uH(popmanuu o0 yyamuxcs u ux pogurensx (O. U. O,
HOMep TenedoHa, aapec AIEKTPOHHON MOYTHI);
- CBOEBpPEMEHHOE HH(POPMHUPOBAHUE POAMUTEICH O COCTOSHUU YCIEBAEMOCTH M IOCEIAeMOCTH HX JeTel
nocpenctsoM DK;
- TMpeAOoCTaBJICHHE [0 OKOHYaHMM Y4eOHBIX 4YeTBepTeH (IOJSyroAMii/rosia) 3aMeCcTUTENI0 JUpeKTopa Io
yuebHoil paboTe 0TYeTOB 00 yCIIEBAEMOCTH M MOCELIAEMOCTH yyaluxcs Kiacca.
7.8. Jlucmetduep 00pa3oBaTENbHOTO YYPEKICHUS HECET OTBETCTBEHHOCTh 3a CBOEBPEMEHHBIH BBOJ U
MOJJIepKaHUE B AKTYaJlbHOM COCTOSIHMM JaHHbIX yuamuxcsi Illkonwl, pacrnucanue 3aHsITHH, OTpa)KeHue
JBIDKCHUSI YUAIINXCS, BEICHNUE KypHaJla 3aMEH, aKTyaJIbHOCTh OTUETa IO 3aMOJIHEHHIO )KypHaja MeIaroraMm.
7.9. PaboTHUKM MeOUIMHCKOM ciy»Obl I1IKONbI HECyT OTBETCTBEHHOCTh 32 CBOEBPEMEHHOCTH 3aNOJHEHUS
paznena «JIucTt 310poBbsA» U aKTyaJIbHOCTh JIAHHBIX B HEM.
7.10. CnenuanucT KaapoBOil CIy»Obl HECET OTBETCTBEHHOCTh 32 BHECEHHE W KOHTPOJb 332 aKTyalbHOCTHIO
JAHHBIX O COTPYJHUKAX, YYaCTBYIOUINX B 00pa30BaTEeIbHOMN 1€ATEIbHOCTH.
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8. OTueTHBIE IEPUOABLI M XPaHeHHe HHPOPMALIUHN
8.1. OT4eTHI 1O YCIIEBAaEMOCTH U MOCEIAEMOCTH CO3/Ial0TCS B KOHIIE YETBEPTH, MOTYTOIHSI B Y4€OHOTO rojia.
8.2. Otuet 0 3anonHeHny K M HaKOILUIIEMOCTH OTMETOK CO3IAETCS €KEMECSIUHO.
8.3. Ilo 3aBepiieHHH OTYETHOTO Mepuoja (YETBEPTH, MOJIYTOJusi, y4eOHOTO T0Jla) UTOrOBBIE BEIOMOCTH
pacreyaThiBalOTCsl Ha OyMa)KHOM HOCHUTEIIE, 3aBEPSIOTCS MOJMUCSIMU Te/1aroroB, KJIACCHBIX PyKOBOJUTENEH,
3aMECTUTEISI TUPEKTOpa MO y4eOHO-BOCIIUTATEIHHON PaboTe, AUPEKTOPA.
8.4. Ilo oxoHuaHuMm y4yeOHOro Troja MTOrOBbIE BEIOMOCTH HPOIIMUBAIOTCS, IPOIIHYPOBBIBAIOTCS,
OTIEYATHIBAIOTCS U CIAIOTCS B apXUB JJIsI XPAHCHUS B YCTAHOBIIEHHOM TOPSIJIKE.
8.5. Ilo okoHuanum yueOHOTO ToAa TmodHAs Bepcus DX  mepeHocuTcs Ha  DJICKTPOHHBIN
HOCHUTETh UH(POPMAIIUU — ONITHYECKUIN TUCK, OTICUATBIBACTCS, 3aBEPSCTCS MOAMKUCHIO 3aMECTUTEIS TUPEKTOpa
1o yueOHO-BOCIIUTATENbHOM paboTe M paciin@poBKOM MOIMUCH U XPAHUTCS B apXHBE B YCTAHOBJICHHOM
MOpsIZIKE.
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